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Mendeley – Premium Package

Free
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Mendeley – Available
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Mendeley – Create Account/Sign In
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Mendeley – Settings & Privacy



Stay on Top of your research
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Overview

Desktop Version

• Mendeley – Literature Search

• My Library

• Groups
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• Add a specific file or files

• Add files of a folder

• Create a folder to automatically add your files

• Manually input details of a reference

• Import your reference from other software

1

2

3

4

5

1 2

3 4
Always sync with 

cloud storage



10

Adding Documents

Desktop Version

Drag and drop files or folders
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• Export references

• Export PDF(s) with annotations

• Delete references

• Decide how to name your PDF files
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Exporting Documents
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Reviewing details of References

You can use a DOI, PMID or ArXiv ID to look up the 

details of a reference. 

Desktop Version
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Adding Documents
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Adding Files From the Web Page –Google Scholar

Web Importer
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Adding Files From the Web Page

Web Importer
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Adding Documents

Desktop Version

Discover new references in Mendeley crowd-sourced catalog



17

Organizing Documents

Desktop Version

References in 2 weeks

My Favorite/Mark as read/PDF attached

References has not been added to an folder

Create new folder and subfolder
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Organizing Documents

Search files in a specific field in All Documents or a specific folder to retrieve needed references

Use “Clear” to clear the search
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Organizing Documents

Filter and Tags
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Organizing Documents

Desktop Version

Merge if duplicates are found
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Read, Highlight, and Annotate

Find keyword in the text
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Creating Groups

Create Groups to share ideas and documents
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Writing and Citing

Desktop Version
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Writing and Citing
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Writing and Citing
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Writing and Citing- Changing Citing Styles

Modify your citing style anytime

Word Plugin
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Writing and Citing- Making Your Own Citation Style

Use CSL to make your own citation 

style
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Writing and Citing- Collaborating with your Colleagues

Import the references that are not in your library 

while citing the references with your colleagues 

in the same paper
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Writing and Citing- Exporting Papers

Export papers without Mendeley field
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Writing and Citing

Add Mendeley Cite to cite the references
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Writing and Citing
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Overview
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Read, Highlight, and Annotate
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Adding Documents

Find the papers related to your keywords



Join a community of over 6M users
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Creating your Research Profile

Edit your profile here

Web Version
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Creating your Research Profile

Web Version
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Making New Connections

Web Version

Searching for people 

on Mendeley and 

make connections
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Joining Groups



Share & Discover Datasets
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Finding Research Data

Web Version
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Adding new Dataset

Upload and share 

your research data

Web Version
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Finding a Position



Connect to a world of research funding
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Discovering Funding Opportunities
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